
When to use the tool?
When considering whether to apply to a public open call or calls for tender
When unsure about the legal or financial implications of a project
When preparing for contract negotiations or kick-off meetings
For professional development

1.4.7 Public Procurement Guide for Creative
professionals

60 mins 1 participant

Tool description and purpose

This two-phase tool supports artists and cultural professionals preparing for publicly funded collaborations such as the
CCI4Change involving municipalities and citizen engagement. It supports reflection and planning before applying and
before signing a contract, addressing both creative fit and legal clarity.

The canvas integrates insights from grants vs. procurement structures and contract checklists to empower creatives to
work confidently in institutional settings without compromising artistic integrity.
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How to use this tool?

Phase 1: Project Entry Reflection – Use this section
to evaluate whether the opportunity aligns with
your values, practice, and legal capacity. Includes a
clear comparison of grant vs. procurement
models.

Phase 2: Contract 
Checklist – Once you are moving forward, use the
checklist to ensure that all roles, rights, and
expectations are clearly agreed upon before
signing.

Use individually or in a group setting (e.g., peer
review, artist collectives, mentoring).
Bring the filled canvas to partner meetings, calls,
or negotiations to guide discussion and clarify
responsibilities.

Benefits of using this tool?

Clarifies the difference between grant-based
funding and formal procurement
Helps artists reflect on their own capacity,
eligibility, and values
Ensures all key contractual topics are
reviewed before agreement
Promotes trust, transparency, and smoother
collaboration with public partners
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